
 
 

Job Development Log 

 
Instructions for Use: 

1.​ Complete this form after each interaction with an employer. 
2.​ Keep a copy of this log for your records. 
3.​ Review and update regularly to ensure ongoing communication and follow-up. 

 

Date of Interaction  

Mode of Interaction (in-person, phone, email) 

 
 

Business Name  

Industry Type  

Primary Contact  

Contact Information  

 
 
Summary of Discussion: 
 

Positive feedback: 
 
Concerns/ Barriers: 

 
 
Action Items or Next Steps: 
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